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Request for Student Financials Access


Section 1 - User information to be completed by requesting department

(A) Employee Information


Employee Name  	

Department  	

Campus phone  	

Position/Title  	


myUMBC User ID  	@umbc.edu	Campus ID 	


(B) Access requirements

       Purpose _______________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
 

 _______________________________________________


___________________________________________________  








Section 2 - Security role(s) to be assigned must be completed by data steward for functional area.  If in need of assistance, see contact information below.

        ROLES				ADD		DELETE   

SF ACCT VIEW ONLY


SF DEPT CUSTOMER ACCESS                             					

SF DEPT CLASS FEE



			




SF DEPT EQUATION VARIABLE


SF DEPT GROUP POST


SF DEPT TP ASSIGN
 




  



SF ACCT UPDATE USER


SF CUSTOMER SERVICE


SF CUSTOMER SRV ADMIN


SF ITEM TYPE VIEW ONLY


SF STUD GROUPS READONLY


SF TAXES


SF HIGHERONE PROCS


UM QUERY VIEWER USER


UM QUERY MGR USER


SF SYSTEM ADMIN


SF TABLE MAINTENANCE


SF ADMINISTRATOR























Supervisor                                                                             Date                               

Department Head                                                                 Date                                
		   









Section 3 - To be completed by Student Business Services 



Completed by ____________________________________________            Date ____________




 Request for Student Financials Access Instructions

When to use this form
The Request for Student Financials Access form must be completed for any Student Financials access creation or deletion, and any time a modification is required for an existing user's access rights in the Student Financials System.

How to use this form
Sections 1 and 2 of the form should be completed by the user's supervisor and approved by the department head. After all necessary authorizations are collected, the form should be sent to the Student Business Services for processing.

1. When submitting a request for a user who does not currently have access to the Student Financials System:  Provide all information requested in Section 1, in Section 2 check “ADD” next to each role requested.  
  
2. When submitting a request to remove access for a user who already has access to the Student Financials System:  Provide all information requested in Section 1, in Section 2 check “DELETE” next to each role.

3. When requesting additional rights for a user who already has access to the Student Financials System:  Provide all information requested in Section 1, and select “ADD” in Section 2.

Assistance in completing the form please contact Greg Saba, gsaba@umbc.edu in the Office of Student Business Services.

Where to send form
Submit a RT request to Student Finance or forward authorized form via campus mail to: Greg Saba, Student Business Services, 1000 Hilltop Circle, Admin. Bldg. Room 302. 
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